GCIRRUST

Simply Everywhere

Cirrust Document
Management System

In today’s fast-paced and competitive business environment, efficient in managing business documents is essential. Gain a
competitive edge by being able to automate document process, digitize, store, and retrieve your documents efficiently.
Cirrust enables businesses to manage and store documents for easy access by office users within organization.

YOUR CHALLENGES

Inefficient in accessing documents

Document can be stored in different locations and
cabinets. It takes longer time if person who keeps the
documents are not reachable or away from office.

Low Security
Paper documents are not secured and can be easily
misplaced.

FEATURES

Batch Upload

To eliminate the work spend on uploading system
generated document manually, batch upload feature able
to auto upload generated documents.

Document Versioning
Document versioning enable users to control document
versions by check-out and check-in document.

BENEFITS

Efficiency

The solution let users organise, capture, store and retrieve
documents easily. It helps businesses to operate
efficiently and more productive.

Centralised Document Retrieval

Having business documents in one centralized location,
making it easy and convenient for users to access
documents on the go.

Time Consuming

Paper documents take more time in the process of filing,
physical transferring documents from one person to next
person, or making copies.

Expensive Storage Cost
Paper files over the years take up huge office space for
storage. Office space should be used for functional usage.

Audit Trail

All actions performed on documents by any users are
logged down. Audit logs can be viewed and exported by
administrators.

Easier Retrieval
Full text or index search function make searching easier for
users to retrieve documents.

Security

Documents are safely stored in single secure system with
access permissions. Electronic documents will not be
misplaced or lost after viewing.

Backup
With digital archival, recovery of business can be easier in
the event of unprecedented times.




